Study Skills

The intent of this class is to give students an opportunity to learn the strategies necessary for successfully completing the academic classes required for graduation with a high school diploma.  Students must have an IEP to enter this class and they must be willing to use the time given to them for this purpose.  Students may use their time gaining assistance on classroom assignments, working on or completing assignments and projects, preparing study materials for tests and quizzes, studying for tests and quizzes and taking tests and quizzes
Students will be graded in the following categories:

Agenda (10% of grade)      

While agendas are not required of the students in our high school, students will be required to list assignments given daily for all classes on a weekly record sheet.  (Students may choose to use agendas instead) This will help them to remember what was assigned and will allow them to cross off those assignments that were completed and turned in and check off assignments worked on in Study Skills class.
Citizenship  (10% of grade)


Students are expected to act in a way which will allow themselves and others in the class to learn most effectively.  Each time a student needs to be spoken to about misbehavior, one point is deducted.  In addition, the following steps will be followed:  1. Verbal Warning   2. Conference with Teacher   3.  Detention and Parent Contact   4.  Meeting with Principal   

Excessive disruptive and disrespectful behavior will be grounds for removal from this class.

Organization/Preparation (15% of grade)


Students are expected to bring all materials needed to ensure participation for the entire class period.  Students should have an organized binder or folder for every academic class. If they do not have the means to purchase these items, they should let the teachers know and we will most likely be able to help.  Students are encouraged to bring books and materials for all academic classes whether they think they have homework in them or not.  Students will not be allowed to return to their lockers once the class period has started, as this is a Columbia Central High School rule.  Points will be deducted when preparation for Study Skills is not complete.  Points for Participation will most likely be reduced as well, if proper preparation for this class does not take place.  
If students consistently come to class unprepared for participation the entire class period, the Study Skills teachers will assist the students in implementing strategies to help them remember what they need to do on a daily basis.

Participation  (50% of grade)


Students are expected to stay on task and to use their time wisely in Study Skills class in order to learn and use the strategies necessary to be successful in their academic classes.  Points will be deducted when time is spent off task.  

Excessive off-task behavior will be grounds for removal from this class
Responsibility (15% of grade)


In order for students to be successful in high school, they must take on increasing responsibility for their education.  Students with IEP’s have goals and objectives written for them which are designed to help them gain the skills necessary to be successful in their academic classes.  In addition, all students are given accommodations to help them as well.  Students are expected to know what their goals and objectives and their accommodations are.  Students are also responsible for making sure that they are working on achieving their goals and using the accommodations given to them.  If, as the year progresses, the students feel that the goals, objectives or accommodations are not meeting their needs, or are not necessary, then we will discuss this at the next IEP.  There will be quizzes throughout the year on each student’s knowledge of his/her goals and objectives and accommodations.

Students will be responsible to check Power School often for information on grades and missing assignments. They will be allowed to do this on a daily basis, if necessary, in Study Skills class.  Every Friday they will do a grade and homework check to see what materials should be taken home for the weekend.  The homework check form should be reviewed by parents or guardians each week.  In some cases this may need to be signed and returned the following Monday.  Points will be deducted if this is not completed weekly.  

Classroom Routine
Upon entering the classroom, students will pick up their Study Skills Weekly Record Sheets and fill in the agenda section.  After this, students may choose what assignments or projects to work on.  There are two Study Skills teachers in two different classrooms, each available to assist students in certain areas.  Students may travel back and forth between the classrooms depending on what type of assistance is needed.  Completed Weekly Record Sheets must be turned in to the teacher at the end of each Study Skills hour.  
Grading – Students are graded on a 4 point scale in each of the above categories.  4 points is an A, 3 points is a B, 2 points is a C, 1 point is a D and 0 points is an F.  Each category is then weighted by the percents shown above.  Unexcused absences will count as 0’s and tardies will reduce scores in the categories of Citizenship, Organization/Preparation and Participation.
Test-Preparation – Students are expected to keep the Study Skills teachers informed of upcoming tests and quizzes.  This information will be posted in the classroom and should be written on each student’s weekly homework record.  Some students may choose to prepare for and study for tests at home or on their own, however some Study Skills class periods will be used to create study guides, flashcards, or other study aides.  This time may also be used to review the materials for the test in a group.  If students score consistently poorly on tests and are not using time in Study Skills for preparation, they will be required to use more Study Skills time for test-preparation and study.  
Test-Taking  - If students have co-taught classes, tests will most likely be given during that class time.  All students will be allowed the opportunity to have tests read aloud in a smaller group setting if that is what they prefer. ***If “reading tests aloud” is not an accommodation listed on the IEP, or if a student does not have a reading disability or attention deficit disorder, then it will not be allowed on the ACT test.  It may be allowed on other state tests, however, if it is an accommodation that is commonly used for a student. ***

For classes that are not co-taught, students may be tested as a group during the Study Skills hour. They will be allowed to leave the general education classes and come to the resource room classes during the hour(s) that other students will be taking the tests.  If students choose to take tests in this way, they will be required to use the time in the resource room to either study for the test (if it is before the test) or work on other assignments (if it is after the test).
Parent Questionnaire

Please fill out the following questionnaire so that we may assist your student in the most productive way possible:

Parent/Guardian Contact Name and Title (Mother, Father, Aunt, Grandmother etc.)  ______________________________________________

Parent/Guardian Contact Phone Number ____________________________

When is the best time for you to be contacted by phone? ________________
Do you prefer to be contacted by e-mail? _______  

If yes, please list your e-mail address _______________________________

Do you have a computer?  ________________

Do you have internet access?  ________________

If you do have internet access, do you have your Power School log in?  ____

Is your student able to:

· Come in before school for extra help? ______________

· Stay after school for extra help? _______________

Often students want to work on activities in Study Skills that they could work on at home.   Are there any subject areas that you would prefer to have your student work on at home, so that time can be spent on other subjects at school?  
__________________________________________________________________________________________________________________________

Please feel free to contact either Karen Trudeau or Paul McDonald at 592-6634 with any questions or concerns.  Please sign that you are aware of the policies discussed above and have your student return this on Mon. (9/19).
Parent/Guradian Signature: _______________________________________

Date: ________________
